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Current realities: Over 50% of all students in Texas are Hispanic, and 17% are officially identified as LEP (Limited English Proficient). Over 90% of LEP students are Spanish speakers, and the parents of many Hispanic students who have acquired English do not themselves speak English. In addition, Hispanics are the fastest growing group in the nation, state and region. As a consequence, consent forms in Spanish for students, parents and other adults may often be needed for your study. Occasionally consent forms in languages other than Spanish may be needed for one or more of the 200+ languages represented by Texas students.  

Check the demographics: Find out what the ethnic and special populations demographics are for the site(s) in which you will conduct your study. The Texas Education Agency (TEA) maintains a comprehensive database called the Academic Excellence Indicator System (AEIS) for all regions, districts and individual schools in the state, which is available at http://ritter.tea.state.tx.us/perfreport/aeis/.  Be aware that the figures reported for students probably underestimate the number of parents who need forms in Spanish as they do not commonly have as many opportunities to learn English as their children do.  
Information about languages other than Spanish is more difficult to obtain, but can often be obtained by talking to knowledgeable individuals such as the district bilingual director and campus principals. Researchers involved in studies for topics not associated with education will need to find relevant databases and individuals.  
Find a competent translator: We DO NOT recommend that you use computer translation, which is highly inaccurate and incomplete. Find a real live person! Also, be aware that if you do not pay for the translation, it may very well not be of high quality.
Translation, even when one knows both languages well, is a tedious, difficult task.  Not all bilingual individuals are capable of doing accurate, good translations; special training in translation itself is needed in addition to top-notch skills in both the social and academic forms of both languages. Translators should also be familiar with the specific domain of language being translated such as education, engineering, or medicine. Finally, they should also be familiar with various dialects of Spanish. The Spanish in Texas, because most Spanish speakers in Texas are of Mexican origin, is primarily highlands Spanish, with a definite Mexican flavor.

As usual, you will probably use the Internet to find a translator. A recent casual search found the following sites, which we do not endorse, but, in no particular order, merely point you towards:
· http://www.manta.com/c/mryjk22/bilingual-business-communications
· http://www.thespanishtranslators.com/
· https://www.odesk.com/landings/contractors/skill/Translation?vt_src=google
· http://www.translation-services-usa.com/spanish.php
· http://www.foxtranslate.com/business-document-translation?utm_source=bing&utm_medium=cpc&utm_campaign=Business%2BDocuments
· http://spanishtarget.com/main/
Once you have found a translator, we recommend you ask the following questions:

· What professional training have you had in translation (institution, hours, name of program?)
· How much advanced training have you had in the Spanish language? In English?

· How familiar are you with the field of (education, engineering, medicine…)?

· What dialects of Spanish are you familiar with and which do you recommend for this translation?

Working with your chosen translator: Once you have found a translator you want to work with, please explain to him/her that you DO NOT want a literal, word-by-word translation. (If you wanted one you would use a computer! ) You want a translation that captures the spirit of what you are saying and that flows, that reads well when read aloud.  Explain that a member of the IRB board will review the translation focusing on this characteristic as well as the next primarily.
Also explain that you want something that is parent-friendly. This means that it will avoid jargon whenever possible (usar not utilizer, dar not proveer), consist of sentences of a reasonable length which may mean breaking a long sentence into two or more shorter sentences (by the way sentences in English tend to get considerably longer in Spanish because of grammatical differences), and treat the parent with respect for example through use of the formal usted. You might want to consider looking at your original English version, ensuring that, it, too, is parent-friendly without being condescending or excessively academic. Translators commonly charge by the word so cutting a few may save you a few pennies.
In addition, inform him/her of your awareness of the following conventions:
· Names should not be translated

· Texas A&M University, not Universidad de Tejas A y M
· Commerce, Texas not Comercio, Tejas 

· All special characters should be included: accents, ñ, ¡, ¿
· Spanish uses less capitals than English: only the first word of titles, languages, nationalities, months, weekdays
Be sure to share these guidelines with your translator
* * * * *
Before having your forms translated into Spanish or another language be sure the IRB has reviewed your English language forms and the IRB chair has approved all required revisions on the English language forms.
