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Course Syllabus 

SpEd 475—Collaboration, Accommodation, & Modification 

Fall, 2015 

Dr. Kelly M. Carrero, BCBA 

Office:  Henderson 227    Email:  Kelly.Carrero@tamuc.edu 

Office Hours:   Tuesdays 2pm-4pm at Mesquite Campus 

     Fridays 10am-1pm at Commerce Campus 

  Or by appointment (face-to-face or virtually) 

 

 

Students with Special Needs:  The Americans with Disabilities Act (ADA) is a federal anti-

discrimination statute that provides comprehensive civil rights protection for persons with 

disabilities. Among other things, this legislation requires that all students with disabilities be 

guaranteed a learning environment that provides for reasonable accommodation of their 

disabilities. If you have a disability requiring an accommodation, please contact:   

 

   Office of Student Disability Resources and Services 

Gee Library, Room 132 

Phone (903) 886-5150 or (903) 886-5835 

Fax (903) 468-8148 

StudentDisabilityServices@tamuc.edu 

 

 

Course Description. 

Collaboration models and accommodation and modification strategies are presented for content 

area instruction. 

 

Learner Outcomes.  At the conclusion of this course, students will be able to: 

 

002 understand formal and informal assessment and evaluation procedures and know how to 

evaluate student competencies to make instructional decisions, 

003 understand and apply knowledge of procedures for planning instruction for individuals 

with disabilities, 

004 understand and apply knowledge of procedures for managing the teaching and learning 

environment, including procedures related to the use of assistive technology, 

005 know how to promote students’ educational performance in all content areas by 

facilitating their achievement in a variety of settings and situations, 

008 promote students’ performance in English language arts and reading, 

009 promote students’ performance in mathematics, 

mailto:StudentDisabilityServices@tamuc.edu
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012 know how to communicate and collaborate effectively in a variety of professional 

settings. 

 

 

Required Readings (Additional readings will be assigned throughout the semester) 

Friend, M., & Cook, L., (2012). Interactions: Collaborative skills for school professionals (7
th

  

ed.). Boston, MA: Pearson.  

 

         

Course Format 

This course will be delivered completely online. Most of the course will be asynchronous (i.e., 

we do not all meet at the same time online) and there will also be a few assignments that will 

require you to meet virtually with the professor and/or collaborative partners.  It will be 

important to keep up with the course work, as you will be required to participate in class 

discussions and activities that have specific time frames associated with them. For a more 

detailed look at what each unit will entail, as well as due dates for our assignments and activities, 

please refer to the Course Schedule portion of this syllabus. 

Technology Requirements. You will need to access Pearson Learning Studio (PLS; formerly 

eCollege). This system works best within a Microsoft Windows environment, and requires a high 

speed internet connection (not dial-up). This means you should use a Windows operating system 

(XP or newer) and a recent version of Microsoft Internet Explorer (6.0, 7.0 or 8.0). The course 

will also work with 

Macintosh OS X along with a recent version of Safari (2.0 or better). eCollege also supports the 

Firefox/Mozilla (3.0 or better) on both Windows and Mac operating systems. It is strongly 

recommended that you perform a “Browser Test” prior to the start of your course. To launch a 

browser test, log in to eCollege, click on the “myCourses” tab, and then select the “Browser 

Test” link under Support Services. To get started with the course, go to https://leo.tamu-

ommerce.edu/login.aspx You will need your CWID and password to log in to the course. If you 

do not know your CWID or have forgotten your password, contact Technology Services at 903-

468-6000 or helpdesk@tamucommerce.edu  

ISBN-13: 978-0132774925  

ISBN-10: 0132774925  

 

https://leo.tamu-ommerce.edu/login.aspx
https://leo.tamu-ommerce.edu/login.aspx
mailto:helpdesk@tamucommerce.edu
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Contacting eCollege for Technical Support.  Support options are available 24 hours a day / 7 

days a week. The instructor will not serve as your technical assistance support—please contact 

eCollege technical support in one or more of the following ways: 

1. Help: Click on the “help” button on the toolbar for information regarding working with 

eCollege.  

2. Chat Support: Click on the “Live Support” on the toolbar within your course to chat 

with an eCollege representative.  

3. Phone: 1-866-656-5511 (toll free) to speak with an eCollege Technical Support 

Representative. 

4. Email: helpdesk@online.tamuc.org to initiate a support request with eCollege 

Technical Support Representative. 

 

General Expectations 

 

1. Professionalism:  It is expected that you demonstrate professionalism.  For the purposes 

of this course, professionalism will be exhibited by the student: (a) completing all 

assigned readings, (b) submitting assignments by the deadline, and (c) adhering to the 

university student code of conduct (e.g., plagiarism, cheating). To be successful in this 

class, you must invest time for study. Honesty is expected. Academic dishonesty 

(cheating, plagiarism, collusion) will NOT be tolerated and will result in a grade of zero 

(0) for the assignment. A second infraction will result in automatic failure of the class. 

Dishonesty is defined as (i) the use of unauthorized materials, (ii) any communication 

with peers during quizzes and exams, (iii) representing another’s work as one’s own (i.e., 

plagiarism) or (iv) fabricating information. The professor reserves the right to determine 

occurrences of cheating. 

a. Plagiarism: Plagiarism occurs at any time another’s ideas or words are used as 

your own without attribution. Direct quotations must be cited and set off from 

other text by quotation marks (“ ..”). Paraphrasing of another’s ideas must also be 

cited (although this does not require quotation marks). Copying from other 

students and two or more students who work together and turn in the exact same 

work (unless it’s an assigned group project) also constitute plagiarism. 

 

2. Writing Assignments:  Prepare all written assignments according to the APA 

Publications Manual (6
th

 ed.), as appropriate.  You can access information regarding 

basic APA style at http://owl.english.purdue.edu I STRONGLY encourage you take 

advantage of the student resources TAMUC offers you. I will reward students bonus 

points if you can provide documentation that you have utilized the Writing Center to help 

you improve the quality of your written work.  

 

Here is a link to the Online Writing Lab: 

http://www.tamuc.edu/academics/colleges/humanitiesSocialSciencesArts/departments/lit

eratureLanguages/writingCenter/onlineWritingLab.aspx  

 

http://owl.english.purdue.edu/
http://www.tamuc.edu/academics/colleges/humanitiesSocialSciencesArts/departments/literatureLanguages/writingCenter/onlineWritingLab.aspx
http://www.tamuc.edu/academics/colleges/humanitiesSocialSciencesArts/departments/literatureLanguages/writingCenter/onlineWritingLab.aspx


4 

 

Here is a link to the student resources available to you: 

http://www.tamuc.edu/CampusLife/CampusServices/AcademicSuccessCenter/resourceLi

nks/campusResources.aspx  

 

3. On-time Submission of Assignments and Quizzes:  The information in this course 

builds on itself.  Therefore, it is critical that work and quizzes be completed in a timely 

manner.  Quizzes WILL NOT be re-opened because you forgot or didn’t get to it in time.  

You will receive a zero.  Course assignments and projects will receive 2 points off for 

each day that they are late; after 3 days, it will go down by a letter grade for each day that 

it is late. Students are expected to meet all assignment deadlines.  

 

a. Professional special educators are required to plan and develop Individualized 

Education Plans, student testing, re-evaluations, plan parent meetings, and 

perform a host of sundry administrative duties. All of these activities are 

expected, and in some instances, even required by law, to be conducted on time. 

As part of the correlation between collegiate theory and your real world practice, 

please make every effort to turn in your assignments on time. That being said, 

the instructor realizes that emergencies do happen. Therefore, all late 

assignments will be deducted 5 points for every day they are late up to one 

week. After seven (7) days late, the assignment will no longer be accepted.  

All assignments will be given on the first day of class, and pleases plan your time 

accordingly.  

Online Class Information.  

b. The modules for the online classes will be released as scheduled in the syllabus. 

Modules will open at 12:00am on Mondays and close at 11:59pm the following 

Sundays.  

c. For general course questions, please post your question to the Virtual Office 

Hours (VOH). If you have the question, it is likely one of your peers has the same 

question. Also, if you know the answer to your peer’s question, post a response. I 

will check VOH at least once a day to (a) respond to questions, (b) clarify 

expectations, and (c) confirm the information in the peer responses.  

i. If you email me a general course question, I will likely redirect you to ask 

the same question on the VOH. This will slow down your response time. 

d. If you have a question that only pertains to you, please email me at 

Kelly.carrero@tamuc.edu Emails sent to the instructor Monday – Thursday will 

receive a reply within 24 hours. Emails sent to the instructor Friday – Sunday will 

receive a reply by the following Monday. 

e. Assignments submitted online will be graded and grades will be posted within 

seven days of the assignment due date. 

 

Specific Requirements 

 

1. Use of Person-First Language: You are expected to use Person-First language at all 

times when referring to individuals with a disability/diverse learning needs.  “Person-

first” language always refers to the person first and not as a label or a category. This 

http://www.tamuc.edu/CampusLife/CampusServices/AcademicSuccessCenter/resourceLinks/campusResources.aspx
http://www.tamuc.edu/CampusLife/CampusServices/AcademicSuccessCenter/resourceLinks/campusResources.aspx
mailto:Kelly.carrero@tamuc.edu
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order serves as a reminder to the speaker and the listener that the person is always more 

than his or her disability and/or diverse learning needs. For example, refer to “a student 

with autism” and not “an autistic student.” It is preferred that you say “students with 

disabilities” and not “disabled students.” In addition, avoid such stigmatizing terminology 

as “confined to a wheelchair” (say “uses a wheelchair” instead).  Additionally, practice 

using the term “general education” in place of “regular education.” 

 

2. Weekly Quizzes:  There will be quizzes for each week’s readings.  Students will take the 

quizzes online during the week, after completing the readings. You will have until 

Sunday at 11:59 pm of each week to complete the exam.  Exams will use the objective-

type format (e.g., multiple choice) and you may be granted a second attempt IF you have 

earned at least a 50%, but no more than 80% on your first attempt. 

 

3. Weekly Assignments: Each module will contain activities to assist you in critically 

engaging with the content. Weekly assignments will vary in form, but will explicitly 

described in the modules. 

 

4. Collaborative meetings: You will be given partners throughout the semester to serve as 

your collaborative partners. As a team, you will be asked to collaborate in order to create 

superior projects and assignments. Your team will be required to meet virtually at least 3 

times throughout the semester to collaborate—the instructor will attend at least one of the 

meetings to observe and evaluate the collaborative skills of each team member. Specific 

details for each assignment and meeting will be described within the modules. 

 

5. Professionalism and Class Participation: The subject matter of this course, in 

particular, with its emphasis on the practical application is both challenging, and at times, 

wonderfully debatable.  This is a space for you to practice professionalism your peers and 

the instructor. Student participation and discussion are critical elements of the course 

structure.  

 

Student Evaluation. 

 

Percentage toward final grade Assignment/Activity 

25% Weekly Exams 

50% Weekly assignments 

      15% Collaborative meetings—Reflections and Evaluation 

10% Professionalism and Good Conduct  
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Grading  

The instructor reserves the right to make subjective judgments about the quality of student 

participation and products. In other words, quantity does not equate to quality nor does effort 

equate to quality.  Moreover, a grade of A will be reserved for only the highest achieving 

students.  If you need to receive an A in this course, I suggest you work hard to submit stellar 

products.  My office hours are listed on the first page of this syllabus if you need to come and 

speak with me DURING the semester regarding your grades.  Please do not wait until the 

semester is over to discuss grades. 

In both undergraduate and graduate school, grades are earned according to individual student 

performance on described activities. Effort is important but the outcome of your effort is the 

product upon which grades are based.  Final grades are assigned as follows using an average 

percentage earned scale: 

 Grades of A are reserved for students whose products are consistently exemplary and 

commensurate with the work of an accomplished student.  A products provide clarity of 

thoughts and ideas with no grammatical, structural, or spelling errors.  

 Grades of B are earned by students whose products are good but not outstanding.  B products 

provide detail and explanation; may have a few grammatical, structural, or spelling errors.  

 Grades of C are earned by students whose products are limited but display sufficient 

understanding; may have major grammatical, structural, or spelling errors.  

Below, you will find the grading scale will be used to determine the satisfactory completion of 

the course.   

90-100 = A 

80-89 = B 

70-79 = C 

60-69 = D 

 0-59 = F 

 

Tentative Course Schedule     

 

Date Topic Reading Assignments Due  

Week One  

Opens: 

8/31/2015 

 

Introductions, Review 

syllabus, explain class 

structure and expectations, 

Instructions for online class 

meetings.  

 Complete online 

module by 9/6/2015 

at 11:59 pm 
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Week Two 

Opens: 

9/7/2015 

Components of 

Collaboration Chapter 

Focus: Personal 

Commitment & 

Communication Skills 

Chapter 1 & 2 - Friend, 

M., & Cook, L. (2012).  

Interactions:  

Collaboration skills for 

school professionals. 

Online module 

completed by 

9/13/15 at 11:59 pm 

 

Week Three 

Opens: 

9/14/2015 

Listening, Responding, and 

Giving Feedback 

Components of 

Collaboration Chapter 

Focus: Communication 

Skills   

Chapter 3 - Friend, M., & 

Cook, L. (2012).  

Interactions:  

Collaboration skills for 

school professionals. 

Online module 

completed by 

9/20/15 at 11:59 pm. 

 

Week Four 

 

9/21/2015 

Integrating Skills in 

Interviews 

Components of 

Collaboration Chapter 

Focus: Communication 

Skills and Interaction 

Processes 

Chapter 4- Friend, M., & 

Cook, L. (2012).  

Interactions:  

Collaboration skills for 

school professionals. 

 

Online module 

completed by 

9/27/15 at 11:59 pm 

 

Week Five  

 

9/28/2015 

Interpersonal Problem 

Solving 

Components of 

Collaboration Chapter 

Focus: Interaction 

Processes 

Chapter 5 - Friend, M., & 

Cook, L. (2012).  

Interactions:  

Collaboration skills for 

school professionals. 

 

Online module 

completed by 

10/4/15 at 11:59 pm 

 

Week Six 

 

10/5/2015 

Teams 

Components of 

Collaboration Chapter 

Focus: Programs or 

Services 

Chapter 6 - Friend, M., & 

Cook, L. (2012).  

Interactions:  

Collaboration skills for 

school professionals. 

Online module 

completed by 

10/11/15 at 11:59pm 

 

Week Seven  

 

10/12/2015 

Co-Teaching 

Components of 

Collaboration Chapter 

Focus: Programs or 

Services 

 

Chapter 7 - Friend, M., & 

Cook, L. (2012).  

Interactions:  

Collaboration skills for 

school professionals. 

Online module 

completed by 

10/18/15 at 11:59 pm 
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Week Eight 

 

10/19/2015 

Consultation, Coaching, 

and Mentoring 

Components of 

Collaboration Chapter 

Focus: Programs or 

Services 

Chapter 8 - Friend, M., & 

Cook, L. (2012).  

Interactions:  

Collaboration skills for 

school professionals. 

Online module 

completed by 

10/25/15 at 11:59 

pm. 

 

 

Week Nine 

 

10/26/2015 

Difficult Interactions 

Components of 

Collaboration Chapter 

Focus: Interaction 

Processes 

Chapter 9 - Friend, M., & 

Cook, L. (2012).  

Interactions:  

Collaboration skills for 

school professionals. 

 

Online module 

completed by 

11/1/2015 at 11:59 

pm 

Week Ten 

 

11/2/2015 

Paraeducators 

Components of 

Collaboration Chapter 

Focus: Programs or 

Services 

Chapter 10 - Friend, M., 

& Cook, L. (2012).  

Interactions:  

Collaboration skills for 

school professionals. 

Online module 

completed by 

11/8/15 at 11:59 pm 

Week Eleven 

11/9/2015 

 

Families 

Components of 

Collaboration Chapter 

Focus: Context 

Chapter 11 - Friend, M., 

& Cook, L. (2012).  

Interactions:  

Collaboration skills for 

school professionals. 

Online module 

completed by 

11/15/15 at 11:59 pm 

Week Twelve 

 

11/16/2015 

Community and 

Interagency Context 

Components of 

Collaboration Chapter 

Focus: Context 

Chapter 12 - Friend, M., 

& Cook, L. (2012).  

Interactions:  

Collaboration skills for 

school professionals. 

Online module 

completed by 

11/22/15 at 11:59 pm 

 

Week Thirteen 

 

11/23/2014 

THANKSGIVING BREAK! No Online class! 

 

 

Week Fourteen 

11/30/2015 

Issues Related to 

Educational Collaboration 

Components of 

Chapter 13 - Friend, M., 

& Cook, L. (2012).  

Interactions:  

Collaboration skills for 

Online module due 

by 12/6/15 at 11:59 

pm.  
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 Collaboration Chapter 

Focus: Personal 

Commitment and Context 

school professionals. 

Week Fifteen 

12/7/2015 

 

Concluding Thoughts Selected readings Online module due 

by 12/13/2015 at 

11:59 pm 

All three virtual 

meetings must be 

completed. 

Week Sixteen 

12/14,2015 

Final Exam  Final Exam Due by  

12/18/2015 by 11:59 

pm – Chapters 9-13 

of Friend & Cook 

 

 


