
Apple Voiceover Notes -Accessing Doc Sharing in eCollege 
1. Navigate to Course Tools area frame using Control-Option-Command-F 

2. Enter Course Tools frame using Control-Option-Shift-Down Arrow 

3. Navigate to “Doc Sharing” option using Control-Option-Right Arrow.  Select “Doc Sharing” using 

Control-Option-Right Arrow.  This should bring up the “Doc Sharing” page in the Main Content 

Frame.  The “Doc Sharing” page consists of two separate sections.  Below is a brief description of 

the Doc Sharing page, followed by step 4 which describes how to navigate it. 

a. The top section is called the “Categories Area” 

b. The bottom section is sort of the default folder area with many shared documents 

stored here.  Voiceover will read this listing of files as a table with several rows and 6 

columns.  The number of rows depends on how many files are already shared.  The 6 

columns indicated various information associated with  each file such as select-all-files-

check box, file name, owner, date/time, size, and share permissions.  

c. Right above the full listing of shared documents is a link called “Upload Document” 

4. On this “Doc Sharing” page, enter the main content frame with Control-Option-Shift-Down 

Arrow.   

5. Navigate to “Upload document” using Control-Option-Right Arrow.  (Remember, the “Upload 

Document” link is located past the Document Categories area.) 

6. While the “Upload Document” link is highlighted, press Control-Option-Space.   

7. This should bring up the Doc sharing page and land in the “Main content frame” in the middle.  

If not, navigate to main content frame by Control-Option-Command-F.  Enter frame by Control-

Option-Shift-Down Arrow 

8. Use CTL option right arrow to navigate to the “File Upload” button. 

9. While the “File Upload” button is highlighted, press Control-Option-Space.   

10. A new window opens, and this is the Safari upload dialog box that is comprised of four 

sections/panes 

a. Top Section with navigation, view options, etc.  Below is a listing 

i. The cursor starts on the “back” arrow in the top left.   

ii. “Next” arrow 

iii. Icon View 

iv. List View is recommended 

v. Column View 

vi. Arrange Menu button 

vii. Documents “Pop up button”- to display list of options, select Control-Option-

Shift-Space.  This will provide a list of different locations to select from.  

Navigate using up or down arrow, then select an option using space bar. 

viii. Search Text Feild 

b. Sidebar (which Apple Voiceover recognizes as a table) 

c. Vertical Splitter which is an element that adjusts how icons and Sidebar are displayed 



d. Center area which will show as table if you selected the “List View” option from the top 

section.  To enter the center area press Control-Option-Shift-Down Arrow.  Voiceover 

will start reading a list of folders and files available in the location selected.  Use the 

Down arrow to navigate to the desired file. 

11. Once a file is identified/highlighted in the middle frame, exit the middle frame by selecting 

Control-Option-Shift-Up Arrow to stop interacting with the table.  Voiceover will re-read the file 

that has been highlighted.  (It may occur that navigation hangs up on a feature called the “scroll 

area.”  To stop interacting with it, select Control-Option-Shift-Up Arrow.) 

12. Navigate to “Choose” button and press Control-Option-Shift-Space.  This will exit from the 

Safari dialog box and put you back on the eCollege page. 

13.   Voiceover will confirm your selection by re-reading the filename as it appears on the eCollege 

page in the “find new file/chose file” area. 

14. Using Control-Option-Right Arrow, you can navigate to the “Edit Owner” test field.  By default 

this should have your name entered and its best to leave it with this text in order to identify files 

later. 

15. Using Control-Option-Right Arrow, navigate to the “Upload Document” link and then press 

Control-Option-Shift-Space to select. 

16. This will navigate you to a page labeled “Add document sharing entry,” which is a confirmation 

page where you will be able to edit some of the file’s details.  This “Add document sharing 

entry” page is presented as a table in the main content frame.  (In the event that you are not 

automatically navigated to the main content frame on this new page, you can advance frame by 

Control-Option-Command-F or back up a frame by Control-Option-Command-F-Shift.) 

17. The “File selection” area on this page reads as a table with 2 columns and 2 rows 

a. Voiceover will confirm the file name of the selected file in the first column 

b. Voiceover will prompt to enter a text description (table two) of the file in the second 

column.  Press right arrow to enter the text box.  Please note that this is a required field 

so you must have some text here. 

18. Use Control-Option-Right Arrow to navigate to the “Add Entry” button.  

19. With the “Add Entry” button highlighted, press Control-Option-Shift-Space to finish uploading 

the file. 

20. Your file will upload and you will be navigated back to the Doc Sharing Main page.  To confirm 

your upload, navigate past the “Document Categories” area, past the “Upload Document” link to 

the table that lists all the shared files.  The most recently uploaded file should show at the top of 

this list and you can find the files owned by you.  (Owner of the file is listed in column 3.) 

Appendix 
 

Screen shot of Safari file browser window. 
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