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Accessing MyLeo

Go to the university’s homepage at www.tamuc.edu and then select the MENU Icon. See below:

' 4

MENU SEARCH

REQUEST

VISIT APPLY INEO

Next, select MyLeo from the available options:

About

. Programs

eens  Admissions

™ Research
Student Life
Athletics

Select ‘Sign in to MyLeo’ on the right side of your screen:

Sign In to the myLEO Portal

Sign In to the myLEO Portal

Access the myLEO Portal with your Texas A&M University-Commerce account.

=) Sign in to myLEO

Enter your username and password and select ‘Login’

First time logging in to MyLeo?

e Your username is your CWID (campus wide ID number)

e Your password is your birthdate in this format: (example...Jun081979). If you have logged in previously,
you were prompted to change/update this password

e Our university now requires two-factor authentication — the system will direct you on how to proceed

Having trouble logging in to MyLeo? Call the IT HelpDesk at 903-468-6000, available 24/7, except for holidays.
You can also email HelpDesk@tamuc.edu
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Calendar of Campus Events & Important Dates

On the main screen in MyLeo after logging in, you will see student announcements and student events.

WELCOME APPS STUDENT RESOURCES

WEATHER 0 STUDENT EVENTS

Currently there is no weather location(s) set, please set a location(s) using the edit link.
Thursday, February 28

Edit Locations

Student Service Fee Requests for FY20 Fiscal Year Now Open

The Student Service Fee (SSF) Commitiee Is accepting requests for funding for the FY20 fiscal year. The

STUDENT ANNOUNCEMENTS

funding request forms (re-occurring and one-time) and instructions can.

I'm Interested

-
' ! 2019 Annual Juried Student Art Exhibition

Join the Department of Art and the University Gallery in honoring the arfistic achievements of our art student

Add your Social Media Links to the New Directory!

The Department of Marketing Communications has refreshed the Social Den Directory, and we would
al networks that

appreciate your help in continuing to build it. If your department or organization has official

@

are not listed on the directory, please submit yours todayl Submission instructions can be found on the linked

This year's juror is artist and educator, Linda Gossett

THE UNIVERSITY GALLERY .
o I'm Interested

webpage

This is where you will learn about events on campus and important dates. The calendar will show the following,

plus much more!

e Fun events around campus

e Important opportunities

e Graduation announcements

e Financial aid disbursement dates

e Semester start and end dates

e Drop and withdrawal dates

e Nonpayment drop date for each term

Check it out and stay in the know!

e If you cannot find what you are looking for through the MyLeo calendar (sometimes all months are not
loaded) please go to our master calendar at this link: https://calendar.tamuc.edu/calendar
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Course Catalog

To view a description of a course you are interested in taking, check out the course catalog by clicking on the

‘Student Resources’ tab at the top of your screen.

myLLEO

AS&M-COMMERCE

Welcome Apps Student Resources

Next, select ‘Course Catalog’ under ‘Student Information’

Student Information

» Registration Menu

¢ Search Class Schedule
|
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Select the catalog term (current semester) and click ‘Submit’
Catalog Term

7 Please select a Catalog term and choose Submit to proceed to the Course Search page.

Search by Tern:

MNone -

Submit

Select the subject and level and select ‘Get Courses’

Display Catalog

# Subject (BZ): *Executive MBA o
I

*Fithess and Rec Ac
Accounting - ACCT

1|

Course Number Range: from to
Title:
# Level:
Graduate Level
Undergraduate -
Department:
Accounting L
Art hd
Credit Range: hours to hours

Get Courses

You can select more criteria and it will narrow the search.
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DegreeWorks

DegreeWorks is where you will view your degree plan, which courses you’ve taken, where they’ve been applied,
and the grades you made. It will also display your GPA, declared major/minor, your advisor, if you have holds
preventing registration, as well as other important details. In short, it's where your degree is managed.

Go to the ‘Student Resources’ tab:

myLEO

A&M-COMMERCE

Welcome Apps Student Resources

Select ‘Grad School DegreeWorks’

Student Information

= Registration Menu

e Search Class Schedule
» Student Rec Is Menu
™ =

" 1 P Frrmnat i e
LHLIT normation

IMPORTANT: Get in touch with your advisor or program coordinator if any courses are not pulling in your
degree. This is very important, especially if you receive financial aid. ALL courses have to be applying
somewhere for aid (student loans, scholarships, grants etc.) to disburse. If you see courses pulling under ‘Non-
Program Electives’ that means the class is not counting for credit. Contact your advisor for permission and a

possible sub.
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Financial Aid & Scholarships

Select the ‘Student Resources’ tab

myLEO

A&GM-COMMERCE

Welcome Apps Student Resources

Scroll towards the bottom and select from the following menu:

Financial Aid Information

+ Financial Aid Status

» Financial Aid Award Menu

» Financial Aid Eligib

¢ Financial Aid Federal Shopping Shee

If you have any questions about financial aid, please contact their office by calling 903-886-5096 or by emailing
FAO.Web@tamuc.edu

Each student also has an assigned financial aid advisor. Contact your Graduate Enrollment Specialist if you're
unsure of who it is

You can also find a lot of valuable information and resources on their webpage: www.tamuc.edu/financialaid
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LeoMail

Your student email account called ‘LeoMail’ is accessible through the ‘Apps’ tab at the top of your screen:

myLLEO

A&M-COMMERCE

Welcome Student Resources

Next, select the LeoMail icon:

e You can right click on the app and select “open link in new tab” so you can check email and still have
access to other things in MyLeo. This is true of all apps.

e Make certain to check this email daily, as this is where the majority of university communications will be
sent.

e When you email through your online class, emails are generally sent and received through your LeoMail.
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LeoPay — to pay your account balance

You can access LeoPay to pay your balance one of two ways. The first, and probably the easiest, is to access the

LeoPay app under the ‘Apps’ tab. See below:

OR you can:

Go to the ‘Student Resources’ tab

myLEO

A&M-COMMERCE

WELCOME APPS STUDENT RESOURCES

Next, select the link below under LeoPay

LeoPay

» e Check Your Balance and Make Payments

Next, select the word “Balance” on the LeoPay home screen — see highlighted below:
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u

COMM

Announcement Student Account ID: xxxx3398

. . Balance $0.00
Payment due dates for upcoming terms: August-mini

- August 8........Fall - August 23...... Please email us at
Student.Accounts@tamuc.edu or call us at 903-886-5050 if View Activity
you need help with your student account.

Next, choose the semester you wish to view your balance and make payment in and follow along.

To enroll in the installment plan or the tuition loan go to MyLeo then to LeoPay (directions above). Once in
LeoPay, click on the tab for Payment Plans and select the option you want to use. The installment plan requires
a minimum down payment of $100 (applied to your balance) plus a $35 processing fee (not applied to your
balance) at enrollment. The tuition loan requires a $35 processing fee when you enroll.

Important Notes:

e If you have any questions about your student account, please contact their office at 903-886-5044, visit
one of the cashier’s windows in the McDowell Administration Building or One-Stop-Shop, or send an
email to Student.Accounts@tamuc.edu

e You can also find a lot of valuable information on their webpage, including information about
installment (payment) plans: http://www.tamuc.edu/admissions/tuitionCosts/bursar/

If someone else is paying your balance, they will enter the LeoPay screen from the MyLeo login page. See
below

Sign In to the myLEO Portal

Sign In to the myLEO Portal

Access the myLEO Portal with your Texas A&M University-Commerce account.

#) Sign in to myLEO

LeoPay For Parents

If you are a parent or third party that has been granted
access to view bills, make payments or manage a
student's account, login to Parent LeoPay.

» #) Parent LeoPay
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MyLeo Online (D2L Brightspace) — accessing your online classes

MyLeo Online is where you will enter online courses and/or where you might access any materials your
instructor provides to you online.

Select the ‘Apps’ tab

/Q Welcome | Texas A&M Uni... x | #
€) Of nt tal tamuc.edu/uPortal/f/welc 0 e E1| c wBa &$§ A O =

myLEO

A&M-COMMERCE

Welcome Apps Student Resources Faculty Resources Staff Resources

Weather Options Campus Events
Commerce, TX View Date Picker
Currently Wed Thu Fii Sat Sun Mon Tue Wed Thu Fii
" — . — — ~ Day | Week & Month Show | Hide

- ‘i # ‘ii # ‘.’ ‘iﬁ, é»’ ‘i"# Y % ‘i»‘, “;’ ‘i"’

‘‘‘‘‘ / ,l// rup 11/1 v ,//l v 7T vy ,l/l v

x 90° | 79° 90°|78° 94°|77° 92°| 74 92° | 76° 92° | 76 92°|76° 91°|76° 89°|76° 88°| 75°
Wind: 200 at 22.0 mph o August 2017 o
Humidity: 81.0%
Pressure: 994.0 mb Su Mo Tu We Th Fr Sa

1 2 3 4 5

6 7/ 8 9| 10| 11} 12

13 14 15 16 17 18 19

20 21| 22| 23| 24| 25| 26
27(-28|-29{--30{-31

Pride Online News

Pride Online News

Select the MyLeo Online (D2L Brightspace) button below. You can right click on the app and select “open link in
new tab” so you can work inside your class and still have access to other things in MyLeo. This is true of all apps.

myLeo Online (D2L
Brightspace)

Select your course to gain access:
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There are two ways to access your course:

1. Using the Course Selector tool from the mini-bar area at the top of the browser
page..

g = @ 0

‘ Select a course... l

ooo

For assistance with the course material,

2. Or, look for the "My Courses" widget below to see the courses you are currently please contact your instructor.
enrolled in.
Show All Announcements Course Evaluations v

YYou currently have no tasks! Please come back

at a later time.
My Courses

All  Fall2018 Sandbox Courses  Training Courses

Updates v
- ] There are no current updates for Texas
Fall 2018 - Recital (MUS-  Fall 2018 - Chamber Fall 2018 - Intro to A&M - Commerce
100R-001) Music (MUS-100H-002) Graduate Music (MUS-
Fall 2018 Fall 2018 520-001)

Fall 2018 Calendar v

View All Courses (3)

Important Notes:
e Anonline course isn’t accessible until the first class day
e Not seeing an online course does not necessarily mean you are not registered, as courses will not appear
until the instructor has submitted their course shell
e Having trouble logging in to MyLeo or your course? Call the IT Help Desk at 903-468-6000, available
24/7, except for university holidays. You can also email HelpDesk@tamuc.edu

***|f your course has an online component (web-based), you are automatically enrolled in the ‘myLeo Online
Student Resource Course’ around a week before courses begin. To access the course once you are in MylLeo
Online (D2L Brightspace)

1. Scroll down until you see ‘My Courses’

2. Select the ‘ALL’ tab

3. Select the ‘myLeo Online Student Resource Course’ icon:

NG
o

-

myLeo Online Student

Resource Course
Fall 2018

99+ a1
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Registration

To register for courses, go to the ‘Student Resources’ tab

myLEO

ASM-COMMERCE

Welcome Apps Student Resources

Next, select ‘Registration Menu’

Student Information

L

o Search Class Schedule
« Student Records Menu
» Final Grades

« View Curriculum Information

* View Holds

« Academic Transcript (Advising/Unofficial Only)
* Order Official Transcript

s 1008-T

e Undergrad DegreeWorks
e Grad School DegreeWorks
e View Status of Transcript Requests (TranscriptsPlus Self Service Porta

s View TSI Info
» View Guaranteed Tuition Plan Info
Course Catalog

urchase Textbooks Online

e Verify Meningitis Shot Requirement

i

i)
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Select ‘Register/Add or Drop Classes’

Registration

Select Term
» Register/Add or Drop Classes

Search the Schedule of Classes
Change Class Options
Your Week at a Glance
Your Schedule Detail
Withdrawal Information
Your Registration Status
Active Registration
Your Registration History

v purchase Textbooks

Link to Campus Bookstore

Select the registration term and click ‘Submit’

Registration Term l

Select a Term: [Fall 2020 v

Submit
RELEASE: 8.7.1

Next, enter the CRN (course registration number — five-digit number) in the boxes below and click ‘Submit

Changes’

Add Classes Worksheet

| Submit Changes || Class Search || Reset |

You may also want to select ‘Class Search’ to look for classes if you don’t know the CRN. Go to page 20 to learn
how to find the CRN if needed.
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***Make sure to touch base with your advisor before registration if you’re unsure of what to take.

Financial Agreement

This agreement must be accepted each time registration opens. You will be prompted to accept this agreement

upon attempting registration — see below:

Select the ‘Student Resources’ tab and then the ‘Registration Menu’

myLEO

A&M-COMMERCE

WELCOME APPS STUDENT RESOURCES FACULTY RESOURCES STAFF RESOURCES

STUDENT INFORMATION SYSTEM (SIS) RESOURCES ...

Prod Personal Information

« Addresses and Phone Numbers - \View - Update
« Email Addresses - View - Update

« Emergency Contacts - View - Update

« Marital Status - Update

« Ethnicity and Race - View - Update

Student Information
Registration Menu

Search Class Schedule
Student Records Menu
Final Grades

View Curriculum Information
View Holds

Academic Transcript
Request Printed Transcript
1098-T

DegreeWorks Student Link
View Status of Transcript Requests
View TSI Info

e s e s s s s s s s e

From the Registration screen, select ‘Register/Add or Drop Classes’
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TEXAS A&M
UNIVERSITY

COMMERCE

Personal Information Financial Aid Faculty Services

Search

RETURN TO MENU SITE MAP HELP EXIT

Registration

Select Term
Register/Add or Drop Classes
Search the Schedule of Classes
Change Class Options
Your Week at a Glance
Your Schedule Detail
withdrawal Information
Your Registration Status
Active Registration
Your Registration History

+ Purchase Textbooks

Link to Campus Bookstore
RELEASE: 8.8.3

Select the Registration Term, then click ‘Submit’

Personal Information ﬁﬂﬁi Financial Aid Faculty Services

Search RETURN TO MENU

Registration Term

Select a Term: | Spring 2018 v

RELEASE: 8.N1

After reviewing your Financial Agreement, check the box at the bottom of the agreement and select ‘Continue’

Graduate School at A&M-Commerce Last updated: August 10, 2020 Author: Amanda Grant
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Financial Responsibility Agreement

Atthe ime of reptramon for any semester Of teem, every stadent 1 requzred 10 sccept the Texas ARM Univerwry-Commerce (TAMUC) Financsal Responscbality Agreement - the serma of whach follow below: Regutranon will ot be permutred of the
agieement 1s Sechmed

TAMUC Financial Responsibility Agreement

1 hereby agree to pay all Univerwity charges (rumion and fees, housng charges, meal plans, or other fees) by one of the three optioms stated in ths agreement

Payment n foll for all term charpes is required by the deadline stared in the semester calendar

PAYMENT OPTIONS
OPTION 1. 1 may choose 10 pay 2nd ce use fimancial md 10 pay my balance m FULL on or befiore the payment due date established by TAMUC

« [ understand that any change n ey class schedule, housng avsgnment or meal plan opoon may affect my overall balance due
o [ wall pay and or use Gnancial 0d %0 pay e FULL ssount duee 0o of prace 10 the 3oe date a0 vtated in the acadend calendar for sy changes wiach serve 80 sxcarase my balance duoe 1o the Usvenaty.

Failure 1o pay in full will comtitute automatic acceptance of the 4 Payment Installment Payment Option listed under OPTION 2.
OPTION 2, FALL AND SPRING SEMESTERS ONLY = I may choose 10 pay my balance on the Instalicseet Payment Opticn. TAMUC offers 2 4-Pavesent Invtaliaces Plan. By dong w0 1 agree

« To pay and 'ox e my financial 2:d award to cover the roguaed munsmum doun payment of $100 proe 10 e payment deadline
« I mill pay the remaining smsealimen payments o oe before the dus date pecified for each instalimens

* | enderstand it INSTALLMENT AMOUNTS MAY CHANGE over time 10 accoust for axy new charges. paymests, of financial ud adiustments

o1 also apres 10 pay the mon-cefundable payeseen plan setup fee of $35 00 at the ume of cnroliment i the installeset puymens plas.

« [ enderseand St a $25 00 late foe will be assessed for each mataliment payment that i lase

« [ sndersnand tat | can envoll fee thus opson cnbme drough MyLeo using dhe LooPay Lk

« [ acknomdedgr that Texas A&M Usiversity-Commerce has the right 10 eeroll me m the -Payment Invtallment Payment Option should | make the mimmm requared donm payment and peocewng fre but fail 59 complese the online enrelizest procens
rough LeoPay

OPTION 3. Emergency Tumson Loas (counse charges oaly) - T may chooss 10 borrow theough the Emergency Tuinoe Loan peogram 10 defer payment of counse chargpes (nutusn 2ad foes) unnl laser o the cerrent semester Other tens charges (housing, sseal
plan. or other fees) munt exther be pasd i £l an m option | or put on e matallment payment plan (option 2)

* [ understand that T must mect the Emergency Tuihon Loan ehgitality requirements of course enrolimest for the curvent term and have a stadent account that s pood staodmg

o [ undervand that | may be demied e Emergency Testion: Loan «f | have any Selinguest wadent account balance or & registration hold caused by fimancaal delinquency (mcluding uspand pasking citatsons)
* [ agree %0 pay the non-cefimdable processing foe of $35 00 at the tame of application for the Emergency Tustion Loan.

* [ undersand that | must enrcll for this opese oaline through My Leo

Tundersand thar faidure 10 chosie & payment eptica by the payeseen deadline exmbliched by TAMUC will result in 2 $25 registration late paymens fee 1 also vaderviand thar ey clasies sty be deopped for noe paymen

1t s sy sndervianding that should | recenve any financual asd (scholarbips, foderal Josne, grasty ce sipends) proce 10 the paymsent due dste of the Inviallment Plan e Emerpency Loas thes those funda will be spplid tomasd any bulance owed for the
semester and 3 refind ikt be wed to me for any creds balance that is svulable showld the applied financial aid be grester than the balance doe

COMMUNICATION

The Usvenuty muuagnod emad addrew s the officaal method of comeunucation by the Sasdest Acceurts Office 1 acknowledge that w my revporaibulity 83 check snd mansge my wtuders emal account 1o that mportart iformation can be tecerved Bilag

te heough LeoPay | understand thar Eulure 10 revvew my celine acoount mformation or balling statemens does not comtiure 3 vaisd reason for 6ot paying a ball m 3 timely manner
grecesent mmleTmnA&\l me oemsnerze 10 (1) refuse sobsequent reguitranon for anry clawses and or &rop current classes, and (2) wirdhold grades, diplomas, of ranacnpes froes bewng
nelendunlmwhh-(o-duiac«kﬂmaf«s-ewdm

Check this bax 0o indicase hat you have rvad and uadersiaad the Fisancial Respensihiicy Agremsent abote and agree 10 the terms and conditions.
(Plecte check the bax above, then prez: the CONTINUE button to proceed 10 regiztrasion )

Contown | Exit
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Schedule of Classes

To see which courses are offered in a particular term, the best way to do that is:

1. Go to www.tamuc.edu
2. Scroll to the very bottom of the webpage and click Schedule of Classes under Quick Links:

QUICK LINKS

Directory

Employment

Technical Support
Academic Calendar
Schedule of Classes
Faculty Curriculum Vitae
Public Information

Visitor Parking Permits

University Police Department

Counseling Center
Local Mental Health Authorities

Login to Update the Website

3. Next, choose the semester from the dropdown menu at the top:

Schedule Of Classes

All May Mini, Summer I and Summer II 2020 classes will be taught online

Select Term to view Schedule | Fall 2020 v|

4. Then you will select the department you wish to view classes under. (Applied Linguistics, English &
Spanish are all housed under the ‘LITL" tab for Literature & Languages, for example)

5. Next, scroll down to locate your course. Graduate-level courses begin in 500, so your courses will be
located towards the lower half of the webpage.
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Identifying Course Modality

Figuring out how a class meets is easy:

1. Follow the steps above to locate your class

2. View the section ending, example highlighted below (02W). You know right away the course is online
because the section ends in a ‘W’ which stands for web-based class. This is also written out:

THE 597 Survey of Visual Arts Hours: 3
az2w 85434 Williams, Andrea i& 5

Meets 8/24/2020 through 12/11/2020
Web Based Class

Vita Syllabus Books/Materials

Below are the different modalities:

Suffix Description

Code
B Courss inchides both FIF and
E The courzs mests rapularty. Technology
L Lah Course
M Mimi Terms (2.5 week course)
P Sub Term
E Receiving site
3 Sending site
T (Clasze: extendad over sevaral

terms
o X Ten weak course over surmmer

W 100% onlne course

If you look up classes directly through MyLeo, you should:

1. Select the button “View Sections” to learn the different modalities for the class:

501 Structure Eng Language View Sections

Graduate School at A&M-Commerce Last updated: August 10, 2020 Author: Amanda Grant



20
2. Next, click on the highlighted five-digit code (known as the CRN) to learn more about the class:
Look Up Classes
? select the box in front of the CRN (C identifies a closed class) and choose Register or £

Sections Found
English

Select CRN Subj Crse Sec Cmp Cred Title
SR 84299 ENG 501 o1w ™M 3.000 Structure Eng Language

Mew Search

3. Then simply view the information for the class. The section ends in “W” so it’s fully online and also
states “Internet Instructional Method”

Class Schedule Listing

Sections Found
Structure Eng Language - 84299 - ENG 501 - 01W

< View Book Information

Associated Term: Fall 2020

Registration Dates: Mar 23, 2020 to Aug 27, 2020
Levels: Graduate Level

Attributes: Exclude from 3-peat checking

Main Campus

Lecture Schedule Type
Internet Instructional Method
3.000 Credits

View Catalog Entry

Scheduled Meeting Times
Type Time Days Where Date Range Schedule Type Instructors
Class TBA TBA  Aug 24, 2020 - Dec 11, 2020 Lecture Mimi Li {E}

Graduate School at A&M-Commerce Last updated: August 10, 2020 Author: Amanda Grant
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Student Resources & APPS

There are many other resources available under the ‘Student Resources’ tab. See below:

WELCOME APPS STUDENT RESOURCES FACULTY RESOURCES STAFF RESOURCES

STUDENT INFORMATION SYSTEM (S15) RESOURCES FOR STUDENTS

Prod Personal Information

+ Addresses and Phone Numbers - View - Update
« Email Addrez=ses - View - Update

+ Emergency Contacts - View - Update

+ Marital Status - Update

+ Ethnicity and Race - “iew - Update

Student Information

s B

« Grad £

« Vigy Requests (TranscriptsPlus Self Service Porta
LeoPay
Financial Aid Information

= Financial Aid Status

+ Financial Aid Award Menu

Graduate School at A&M-Commerce Last updated: August 10, 2020 Author: Amanda Grant
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APPS

Students can also access an array of resources under the “APPS” tab:

myLEO

ASM-COMMERCE

WELCOME APPS STUDENT RESOURCES FACULTY RESOURCES STAFF RESOURCES

This is where you will:

1.
2.
3.
4.
5.
6.
7.
8.

Please see below for what the different apps look like:

Enter your online classes

Check your LeoMail

Access the online library (Gee Library Resources)
Purchase parking permits

LeoPay to pay your balance

Apply for graduation

Volunteer opportunities

Access Hire A Lion to apply for jobs

= =
< § ® B
Jd | = || = | X
LeoPay Gee Library myLeo Online (D2L LeoMail
Resources Brightspace)
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Textbooks & Syllabi

To locate or purchase textbooks for your courses, go to the ‘Student Resources’ tab and select ‘Purchase
Textbooks Online” — you don’t have to purchase through our bookstore, but this is where you can view them.

Student Information

15 Self Service Porta
= YView TSl In
s iew Guaranteed Tuition Plan Inf
s Course Catalog
= Purchase Textbooks Online
» Verify Meningitis Shot Requirement

Syllabi
To view the syllabus:

1. Go to the Schedule of Classes by navigating to the “Welcome’ tab and then scroll down until you see
‘Quick Links’

QUICK LINKS

Contact Us

Directory

Employment

Technical Support
Schedule of Class
Academic Calendar
Faculty Curriculum Vitae

Public Information

Visitor Parking Permits

Webmail
University Police Department
Counseling Center

Local Mental Health Authorities
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2. Next, select ‘Schedule of Classes’ (highlighted above) and then the term you wish to view classes in by
selecting the correct semester from the dropdown menu:

Schedule Of Classes

All May Mini, Summer I and Summer II 2020 classes will be taught online

Select Term to view S:hedule| Fall 2020 V|

3. Then you will select the department you wish to view classes under. (Applied Linguistics, English &
Spanish are all housed under the ‘LITL tab for Literature & Languages, for example)

4. Next, scroll down to locate your course. Graduate-level courses begin in 500, so your courses will be
located towards the lower half of the webpage.

Once you find your course, you will notice several links at the bottom:

S0C 572 Classical Sociological Theory Hours: 3
01w 83003 Palmer, Zachary 24 24

Meets 8/24/2020 through 12/11/2020
Web Bazed Class
Vita Syllabus Books/Materials

You can click to view your course syllabus, books/materials, and the instructor’s vita. If you will also notice, you
can see course start and end dates, the instructor’s name, how many seats are left in the class, the CRN number,
as well as the section.

3. Inthe example above, you know right away the course is online because the section ends in a ‘W’ which
stands for web-based class. This is also written out as well.

4. You can also tell this course is full (24 seats total out of 24 enrolled)

5. The CRN can also be quickly located (it is the five-digit number highlighted above 83003)

IMPORTANT: If you search for your textbooks/syllabi but nothing is displaying, this means your
instructor/department have not uploaded them yet. Please contact your instructor directly to learn your
textbooks or to request the syllabus.

***Sometimes instructors will not upload their textbooks, but they are on their syllabus, so please check both
before reaching out.
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