
Requesting Accommodation Letters Through AIM 

1. Log In to SDS at www.tamuc.edu/sds

2. Click "Apply Here">>> Sign In using your MyLeo login information

3. First time logging in? (If not, please proceed to #4)
Read: "Procedures for Accommodations"

Read: "Testing Agreement"

Type: First and last name at the bottom to sign.

4. Click "My Accommodations"> "List Accommodations"

5. Review: The Important Note

6. "Step 1: Select ALL Class(es)"
L Select Acrommodatloos lor Your � 

lmp<Jrtant Note 
1. Coul'Sil mav tak� UP ro 18 hour, to display in the- system afttlr ;•ou have r£igi!it� fo, 

more of ','()ur coorses in th� list below 48 hours jft{,f' rl'gtstfor1�, p� contact Di!.lb-

2. Your cou� mtght not display bilow rf •tou are part of the cours@ waltin9 fist. 

). J1 y0u a{'ij unable to select the checkbox from the li5t of courws bt'IQW, that rneaflS 
iCCO�n for that (OUIW-

4. If )'OU wish to modify rour acconwnodatlon request (ch'1f1Qe-, cane� a r'e'Q�} �r 
and �@Ct �thli'f" modifv l'l!QUest or CiOC� reauest 

rj Step 1: select elm( ) Ji----
c , Fall l016 - KINE Jlil.001 • EVAL OF UPPER EX 

, , Fall 2016 - KINE 3337.W0l - PSYCHOLOGICAL i? 

c, Fall l016 - l<INE 4112.001 - PHYSMX.CG>' OF El 

c i Fall l016 - KINE Hl2.001 · PHYS](X.c,;y OF El 

7. "Step 2 Customize Your Accommodations"
Select Accommodation(s): For EVERY COURSE check boxes for ALL
accommodations.
Double check your requests!

8. "Submit Your Accommodation Requests." Your accommodation letter will be
emailed to the instructor and you will be copied on the email.

9. Be Sure To Follow-Up: SDS recommends that you meet with your instructor
during office hours, or schedule an appointment to speak with them if you feel
clarification is needed.


